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First Aid Needs Assessment
A risk assessment of the first aid people, equipment and facilities your workplace needs.
	How to use this form: complete one assessment for each site or work area. Use what you find to complete the First Aid Training Needs Analysis. Review it at least once a year, and after any accident, near miss or change to your work.



1. Assessment details
	Organisation
	

	Site or area assessed
	

	Assessed by (name and job title)
	

	Date of assessment
	

	Next review date
	



2. Hazards and possible injuries
List the activities and hazards on site, the injuries or illness they could cause and the first aid response needed. The examples are there to help; change or delete them.
	Hazard or activity
	Possible injury or illness
	Who could be harmed
	Likelihood (Low, Medium, High)
	First aid response needed

	Slips, trips and falls
	Sprains, fractures, head injury
	All staff, visitors
	
	

	Manual handling
	Back injury, crush injury
	
	
	

	Machinery and tools
	Cuts, amputation, severe bleeding
	
	
	

	Work at height
	Fractures, spinal and head injury
	
	
	

	Vehicles and plant
	Crush injury, major trauma
	
	
	

	Hazardous substances
	Burns, eye injury, poisoning
	
	
	

	Hot work or hot surfaces
	Burns, scalds
	
	
	

	Lone or remote working
	Delay in getting help
	
	
	

	Medical emergencies
	Cardiac arrest, seizure, anaphylaxis, diabetic emergency
	Anyone on site
	
	

	
	
	
	
	

	
	
	
	
	



3. Your workplace and workforce
Answer each question, then note what it means for your first aid cover.
	Question
	Your answer
	What this means for first aid cover

	How many people work here, and how are they spread across buildings, floors and areas?
	
	

	What does your accident book and ill health record show over the last two years?
	
	

	What shifts do people work, including nights and weekends?
	
	

	How long would an ambulance take to reach you?
	
	

	Who works alone, remotely or travels to other sites, and how would they get help?
	
	

	How will first aid be covered during holidays, sickness and other absence?
	
	

	Which visitors, contractors or members of the public come on site?
	
	

	Do you share the site with other employers? If so, what first aid can you share with them?
	
	



4. Equipment and facilities
	Item
	Needed? (Yes / No)
	How many, and where
	Who checks it, and how often

	First aid kits (BS 8599-1 recommended)
	
	
	

	Travel kits for vehicles and lone workers
	
	
	

	Defibrillator (AED)
	
	
	

	Eyewash stations
	
	
	

	Burns kit or catastrophic bleed kit
	
	
	

	First aid room (needed on some higher-hazard sites)
	
	
	

	Signs and notices naming your first aiders
	
	
	

	Accident book and reporting process
	
	
	



5. Outcome
	Number of first aiders trained in FAW needed
	

	Number of first aiders trained in EFAW needed
	

	Number of appointed persons needed
	

	Training to arrange (carry over to the Training Needs Analysis)
	

	How staff will be told who the first aiders are and where the kit is
	



6. Actions
	Action
	Who
	By when
	Completed (date)

	
	
	
	

	
	
	
	

	
	
	
	

	
	
	
	

	
	
	
	

	
	
	
	

	
	
	
	

	
	
	
	



7. Sign-off
	Assessed by (name and job title)
	

	Approved by (name and job title)
	

	Signature
	

	Date
	



	Employers must provide adequate and appropriate first aid under the Health and Safety (First-Aid) Regulations 1981. This template helps you record that assessment; you remain responsible for its content.
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